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Welcome to the Delta Teaching Assistant Certificate program!
We hope you will find this program challenging and rewarding,
and that it helps you define and reach your goals.

DTAC CERTIFICATE COMPLETION REQUIREMENTS

To receive the Delta Teaching Assistant Certificate, a student will have attended the necessary
courses and practicums, and successfully completed assignments in the program, including:

e Evening Core Courses = 159 hours

e Saturday Core Workshops = 114 hours

e First Aid= 8 hours

e Practicums = 180 hours (6 weeks full-time)

CLASS LOCATIONS

e Courses are held at DELTA MANOR EDUCATION CENTRE, 4750 — 57t
Street, Ladner.

e DTAC 350: Basic Health Care will be held on-line via Zoom, except for the
one-evening Lifting Workshop, which will be held in person.

e Some individual workshops will be presented at other sites in Delta when there is
a need to access a specialized facility or remedy a postponement. These dates
will be highlighted and confirmed in class.

e Practicums are arranged individually at schools in Delta by the practicum
coordinator.

COURSE SCHEDULE, 2025

First class is Tuesday, January 7, 2025. Please BRING $20 cash or cheque for your
photo ID.

Times and dates of courses are detailed on the grid on the next page but are subject
to change. Any such changes will be communicated to you in class and/or by e-mail.
The program should be completed after the class on October 30, 2025.

HOLIDAYS/ CLASS POSTPONEMENTS

Classes will not be held on regular school (statutory) holidays and school closure dates,
such as Winter Break and Spring Break. Saturday classes are not, if at all possible,
scheduled during long weekends. Classes will only be postponed in extreme situations
when conditions are unsafe or when instructors or facilities suddenly become unavailable.
If a class cannot run as scheduled, coordinators may remedy it by re-booking the
cancelled session on an alternative date or arranging substitute methods for the course
material to be covered, such as Zoom or directed independent study.



Tentative Course Schedule, JANUARY 2025

Course content and scheduling are subject to change

TUESDAYS 6:30pm-9:30pm

THURSDAYS 6:30pm-9:30pm

SATURDAY

'S 9:00am-3:30pm

Date Winter Cohort Date Winter Cohort Date Winter Cohort

January 7 DTAC 201-1: January 9 DTAC 201-2: Classroom January 11 DTAC 701-1:Professional
Orientation, intro to Technology 1 Communication
inclusion.
Student ID photos

January 14 | DTAC 201-3: January 16 DTAC 201-4: Classroom January 18 DTAC 701-2: Indigenous
Classroom Technology 3 Education
Technology 2

January 21 | DTAC 201-5: January 23 DTAC 301-1: Typical” Child | January 25 DTAC 701-3: BC Parks and
Classroom Development, Epigenetics Rec
Technology 4

January 28 | DTAC 301-2: January 30 DTAC 301-3: Standardized
“Atypical” child assessment, Ministry of
development Education codes

February 4 | DTAC 301-4: February 6 DTAC 301-5: Autism February 8 DTAC 701-4: AAC-SLP
Moderate Spectrum Disorder
Intellectual
disabilities

February DTAC 301-6: February 13 DTAC 201-6: Literacy 1 February 22 DTAC 701-5: CPI

11 Midterm exam; Certification
Learning disabilities

February DTAC 301-7: February 27 DTAC 201-7: Literacy 2 March 1 DTAC 701-6: Kindergarten

25 Neurological and Learning
physical disabilities

March 4 DTAC 301-8: March 6 DTAC 201-8: Literacy 3 March 8 DTAC 701-7: Social
Tourette Syndrome Emotional Learning
and OCD

March 11 DTAC 301-9: March 13 DTAC 201-9: Literacy 4
ADHD & Executive
Functioning

March 18 SPRING BREAK March 20 SPRING BREAK

March 25 SPRING BREAK March 27 SPRING BREAK

April 1 DTAC 301-10: April 3 DTAC 350-1: Basic Health
Anxiety Care

April 8 DTAC 301-11: April 10 DTAC 350-2: Basic Health April 12 DTAC 801-1: Disclosures,
Chronic health and Care Duty to Report, and ACES
Brain Injury

April 15 DTAC 201-10: April 24 DTAC 350-3: Basic Health April 26 DTAC 801-2: Elementary
Ethics/ The Role of Care Math Overview
The EA

April 22 DTAC 301-12: April 17 DTAC 350-4: Basic Health
Inquiry Project and Care
wrap-up

April 29 DTAC 450-1: May 1 DTAC 350-5: Basic Health May 3 DTAC 801-3: Life skills
Sexual Orientation Care Classroom
& Gender Identity

May 6 DTAC 501-1: May 8 DTAC 501-2: Bullying May 10 DTAC 801-4: ViaSport
Inclusive Strategies
for Writing

May 13 DTAC 501-3: May 15 DTAC 201-11: Models of
Inclusive Strategies Disability and Foundations in
for Reading Inclusion

May 20 DTAC 501-4: May 22 No class May 24 DTAC 801-5: Secondary
English Language Math
Learners 1




May 27 DTAC 501-5: May 29 DTAC 350-6: Back Care May 31 DTAC 801-6: Secondary
English Language and Lifting Math
Learners 2
June 3 DTAC 450-2: June 5 No Class
Severe & Profound
Disabilities 1
June 10 DTAC 450-3: June 12 No Class
Severe & Profound
Disabilities 2
June 17 DTAC 450-4: Deaf | June 19 No Class
& Hard of Hearing
Students
September No class September 4 No class
2
September | DTAC 450-5: EA September 11 DTAC 401-1: Understanding | September 13 DTAC 600-1: POPARD
9 Teacher Team Behaviour 1 8:30am-
Collaboration 4:00pm
September | DTAC 201-12: September 18 DTAC 401-2: Understanding | September 20 DTAC 600-2: POPARD
16 Supported Child Behaviour 2 8:30am-
Development 4:00pm
September | DTAC 501:-6 September 25 DTAC 401-3: Understanding | September 27 DTAC 600-3: POPARD
23 Universal Design Behaviour 3 8:30am-
For Learning | 4:00pm
September No Class October 2 DTAC 401-4: Understanding | October 4 DTAC 600-4: POPARD
30 Behaviour 4 8:30am-
4:00pm
October 7 DTAC 501-7: October 9 DTAC 401-5: Understanding | October 11 DTAC 600-5: POPARD
Visuals for All Behaviour 5 8:30am-
4:00pm
October 14 | DTAC 501-8: October 16 DTAC 501-9: Universal
Moving from being Design For Learning 2
Trauma Informed to
Trauma Practiced
October 21 DTAC 501-10: October 23 DTAC 201-11: Learning October 25 DTAC 801-7: Resume and
Visual Impairment Disabilities Interview Skills
in Inclusive Settings
October 28 | DTAC 501-12: October 30
Demonstration of
Knowledge




2025 Course Fees

Fees are not all due at one time. Tuition fees are due at the start of each specific course
or practicum, with those dates scattered over the length of the program (mostly
September, January, and April).

This program is not presently eligible for student loans or similar forms of public
financial assistance, but we are able to work with individual sponsorship or funding
agencies if students qualify for any such programs. Students are responsible for
obtaining information about student loans.

If you encounter challenges in paying tuition fees by due dates, please contact the
District Principal in confidence to discuss alternative payment schedules.

Delta School District, Continuing Education Branch is certified by Employment and
Social Development Canada so qualifying courses are eligible for Tuition Amount
deductions for income tax purposes.

DTAC 201 (36 hours) $450.00
DTAC 301 (36 hours) $450.00
DTAC 350 (15 hours) $225.00 + $50 Textbook
DTAC 401 (15 hours) $225.00
DTAC 450 (15 hours) $225.00
DTAC 501 (36 hours) $450.00
DTAC 600 (30 hours) $325.00
DTAC 701 (42 hours) $500.00
DTAC 801 (42 hours) $500.00

DTAC 900: 2-week Full-time Practicum $330.00
DTAC 901: 4-week Full-time Practicum $600.00
Emergency First Aid (8 hours) $100.00

TOTAL CLASSROOM & PRACTICUM HOURS = 455
TOTAL TUITION FEES = $4,430.00

ADDITIONAL COSTS:
e Photo ID badge ($20)
e Criminal Records Check fees ($28)
e Typical classroom supplies (note paper, memory devices, display material, kit
contents, writing implements, etc.)



REGISTRATION PROCESSES

REGISTRATION FOR CORE COURSES in “Parent Connect”
(all DTAC courses except for First Aid)

You can sign in to Parent Connect to view and pay for core courses. In Parent
Connect, your student identity has been pre-entered and you will be able to view all of
your core courses for the upcoming year and the fees associated with them. While you
will be able to see all of the tuition fees owing for the entire program, it is not necessary
to pay for all fees at once. Course fees are due by each course’s start date, so you will be
able to track for yourself which courses are paid and print records for yourself when you
wish to.

If you are the parent of a child that is currently attending a Delta School District school
and already have Parent Connect, you can adjust Parent Connect so that all students in
your family are linked. If this applies to you, please proceed to instruction set #2 below.

*Please ensure that your browser is set to “Allow Pop-Ups”.

1. If you do not have a current Parent Connect account:

1. Navigate to: https://cimsweb.deltasd.bc.ca/schoolconnect/parentsignone.aspx
Click on “Retrieve Initial Password*®.

3. Enter your e-mail address and click “Email me my current password”. You will
be sent a link to create a new password.

4. Once you have created the password, sign in to above link with your e-mail
address and password.

5. Choose the “Fees” tab and then “Fees for Payment”. You will see listing of course
codes on the right side.

6. Choose the course(s) you want to pay for by checking the appropriate box under
the pay line and click “Ready to Pay”.

2. Set-up for DTAC students with an existing Parent Connect account:

Navigate to: https://cimsweb.deltasd.bc.ca/schoolconnect/parentsignone.aspx

Choose “Retrieve Initial Password”.

Sign in with your e-mail address and password provided.

Choose “Manage password” in the top right corner.

Change to the same password as your existing Parent Connect account.

Sign out and back in with your e-mail address and password. This will give you a

drop-down box with the student you are trying to manage.

7. Once set, choose the “Fees” tab and then “Fees for Payment”. Please select the
year “2025” from the drop-down menu. You will see listing of all course
codes on the right side.

8. Choose the course(s) you want to pay for by checking the appropriate box under

the pay line and click “Ready to Pay”.
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Payment Dates
With the exception of advance payment for DTAC 301 explained in your acceptance
email, all fees are due by the day prior to the start date of any course or practicum or
the student will not appear on the class list. (For example, fees for a course starting on
February 18 are due by February 17.) Practicums are individually scheduled so payment
is expected by the start date of each practicum.

Unpaid Fees
You will not receive credit for courses where the tuition fee has not been paid. Students
will not be able to continue their studies with unpaid courses. Prior to issuing your
graduation Certificate, all fees must be paid or the Certificate and transcript will be
withheld and your name will not be included on the list of graduates available to
enquiring School Districts or other employers.

Receipts

Receipts for Core Courses may be printed at any time from your Parent Connect account,
under the Fees tab = Detail = Fee History.

Income Tax Deductions
Delta School District, Continuing Education Branch is certified by Employment and
Social Development Canada. You will receive a T2202 form relating to a Tuition
Amount for each of the tax years covered by this program by the end of each February.

NSF Cheques/ Declined Credit Card Payments
A fee of $25 applies to all cheques returned NSF and all credit cards that are declined.

Withdrawing From A Class
If you must withdraw from a class, please call the Continuing Education Office as soon
as possible. Refunds will be issued if the refund request is received before the start of the
course by phone, in person, or via e-mail at ContinuingEducation@deltaschools.ca. No
refunds are issued after the course has started.

Cancelled First Aid Workshops
Delta Continuing Education reserves the right to cancel First Aid workshops due to
insufficient enrollment, or due to the unavailability of teachers or facilities. In such
cases, registrants will be notified of the cancellation, and a full refund will be given.
(Core Courses and Workshops are not subject to cancellation.)
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PROGRAM REQUIREMENTS AND POLICIES

Date of Birth and Social Insurance Number
To set up your profile in our registration system and ensure a distinct identity, we require
your date of birth. Also, due to requirements of Canada Revenue Agency in respect of
reporting Tuition Amount information on the T2202 form for income tax purposes, we
must also collect your Social Insurance Number. Please submit your birthdate (month,
day, year) and your Social Insurance Number to ContinuingEducation@deltaschools.ca
or phone 604-940-5550. All such information is collected in accordance with the
Freedom of Information and Protection of Privacy Act and these specific pieces of
information will not be shared with instructors, employers, or other students.

Criminal Record Check
It is a Provincial requirement that adults working directly with children have completed
and passed a Criminal Record Check. Your acceptance letter details procedures for
completing your check with the Criminal Records Review Program with the B.C.
Ministry of Public Safety. Criminal Record Checks completed with Delta Police, RCMP,
or other police authorities cannot be accepted unless the vulnerable sector is included.
Please complete your Criminal Record Check as soon as possible to ensure your
availability for practicums.

Photographic Identification
Your photo I.D. badge identifies you as a student of the DTAC program and acts as a
security measure during practicums or any research opportunities in schools. Creation of
Student Photo [.D. badges will be arranged early in the program. These dates will be
communicated in class and via e-mail. The current fee for this is $20.00 which is payable
at time of the photo session. Please bring this fee with you to class in cash or cheque.

Student Support

We recognize that students have diverse learning needs. If you have an identified
learning disability or challenge, or require accommodations, environmental supports, or
assistive devices, please make this known, in confidence, to the program coordinator as
early in the program as possible.

Attendance/ Absences

DTAC students are expected to attend all classes and practicum dates. In the event of an
unavoidable absence, you are required to inform the coordinator and instructor and to
make yourself aware of any missed material. Except in unusual circumstances, 3
absences in a single course will result in an assessment of “Incomplete” for that course.
Also, for some modules that involve certification by an independent agency, attendance
requirements may be set by that agency. For example, DTAC 600, the certifying agency,
POPARD, requires 100% attendance at all 5 sessions in order to receive certification. If
you have reason to believe that you cannot attend all such certification sessions, please
discuss options with the program coordinators prior to registering.
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Leave of Absence
Students must commit to attending this 10-month program without any substantial
disruption. If you are anticipating an event that would involve an absence of more than
one week (vacation, family event, etc.), please schedule it during a natural break in the
program (3 weeks at Spring Break, winter break, etc.). A student who experiences
unexpected circumstances that require a longer or uncertain period of absence — such as
health issues, family issues, etc. — should request a Leave of Absence from the program.
This will require that the student withdraws from their current courses and returns to the
program the following year when those courses are taught again.

Postponements Due To Extreme Weather Or Unsafe Conditions
Classes may be cancelled when extreme weather conditions or community emergencies
make travel or facilities unsafe. If Delta schools are closed during the day, please assume
that classes will be postponed that evening. Check your local TV or radio stations or visit
www.deltasd.bc.ca for school cancellation information. If DTAC classes are cancelled,
students will be notified via email. If conditions are a concern, please check your email
before leaving for class. If time and logistics allow, the coordinator may opt to present a
class on-line via Zoom in such circumstances.

The coordinator may remedy a cancelled class by re-booking the session on an alternative
date or arranging substitute methods for the course material to be presented. Delta
School District considers student welfare a priority so it respects individual decisions
regarding personal safety and does not expect students to attend classes when they
believe it is unsafe to do so. If you must miss a class due to unsafe conditions, you are
still responsible for informing the coordinator and instructor and making yourself aware
of any material you missed.

Confidentiality/ Professional Conduct
Due to sensitive and personal issues that arise in the field of education and particularly in
inclusive programs, please maintain absolute confidentiality about your experiences in
schools involving students, teachers, administrators, other staff, and parents. It is
potentially harmful to share details, observations, opinions, or rumours about the school
setting. Do not refer at any time to specific students or their characteristics/ diagnoses in
discussion with your friends or family, or via electronic or social media. Breach of
confidentiality is considered an act of academic misconduct and will be dealt with
accordingly. The section on “Academic Misconduct and Discipline” below provides
more detail on this. If you encounter a situation in a school or with a fellow DTAC
student that concerns you, please discuss it in confidence with the Program Coordinator.

Participants in the DTAC program are expected to exhibit professionalism and to adhere
to the important policies outlined below surrounding academic conduct, personal conduct
in class and in practicums, and other factors. Delta Continuing Education administration
reserves the right to take appropriate action in response to a student's misconduct or
inadequate performance in academic or practicum settings, including suspension or
withdrawal from the program.



Practicums
Your 2-week practicum provides an opportunity early in the program to experience
working with K-12 students with special behavioural, physical, or learning needs. Your
4-week supervised practicum allows you to put what you have learned into practice in the
classroom and to gain hands-on experience in the workplace. Practicums are an essential
component of your training, and your assessments will often be required by potential
employers. You will receive a Practicum Information handbook prior to your 4-week
practicum detailing standards of conduct, required activities, learning objectives, written
assignment, and teacher evaluation forms.

Delta Continuing Education reserves the right to delay or refuse student practicum
placement if; in the opinion of the DTAC Program Coordinator, the student is not
adequately prepared to be placed. Similarly, a practicum may be terminated if the
student’s level of performance is unsatisfactory or if the student has committed a
significant act of academic or personal misconduct. No student can complete their
practicum at a school that their own children attend.

It is important that you establish a plan for scheduling the 4-week full-time practicum.
Please review your plans now to be certain that you are available and prepared to
participate in this month-long learning experience. Your practicums may be scheduled in
Ladner, Tsawwassen, or North Delta.

Student Assessment
Education Assistants must demonstrate knowledge, skills, attitude, readiness, and
positive relationships with students, teachers, and staff. These factors are considered in
evaluating your progress. Successfully completed courses earn credits towards your
certificate. An assessment of “No credit” or “Incomplete” may mean, at the discretion of
the instructor and coordinator, that additional work or assignments are required prior to
credit being granted or that the full course must be taken again.

Specifically, you will be assessed on the basis of your practicum evaluations, written
assignments, individual and group presentations, class participation, and, in certain
courses or workshops, quizzes and examinations. All courses require a final mark of
70% to be granted credit. Attendance, adherence to program policies, and commitment to
learning are also considered in evaluating your progress in the program. No credit is
granted for courses where the tuition fee has not been paid. Please see the Grading Scale
on the next page.

By the end of the first term, the coordinators will review the progress of all students and
may discuss areas of concern with students who are performing to an inadequate standard
or who have demonstrated a lack of ability or attitude in class or on their first practicum.
Delta Continuing Education reserves the right to take appropriate action in response to
inadequate academic or practicum performance, including not granting credit for specific
courses or withdrawing the student from the program.

10



Delta
‘ ‘\ School
District

Delta Teaching Assistant Certificate

Grading Scale

Students are assessed on the basis of practicum evaluations, written assignments,
individual and group presentations, class participation, and, in certain courses or
workshops, quizzes and examinations. All courses require a final mark of 70% to be
granted credit. Attendance, attitude, and commitment to learning are also considered

ACADEMIC PERFORMANCE

in evaluating student progress in the program.

\ Percentage % \ \ Letter Grade \ \ Definition

‘ 90.5-100 ‘ ‘ A ‘ ‘ Excellent — outstanding achievement
\ 80.5-90 \ \ B \ \ Above Average — good achievement
‘ 70-80 ‘ ‘ C ‘ ‘ Average — completed requirements

| 0-69.99 | | NC | | NC - fail (*)

CR Credit — Student is granted credit for
course based on mastery of course
content completed with Delta Teaching
Assistant Certificate program, including
practicums.

‘ WD ‘ ‘ Withdraw
\ DR \ \ Dropped Course
\ DL \ \ Dismissal

(*) Should a student receive a NC — NO CREDIT grade in 3 of the courses and/or

practicums, he/she will automatically be asked to leave the program.
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Academic Misconduct and Discipline
Testing, presentations, and assignments assure the mastery of knowledge and skills
presented in any particular course. Academic misconduct counteracts this purpose and is
subject to appropriate discipline. Examples of misconduct include, but are not limited to:

plagiarism (directly using or quoting the work of another person without proper
acknowledgement, including unreferenced passages from electronic sources),
use of artificial intelligence tools to complete an assignment,

inadequate attendance,

breach of confidentiality,

submitting false records or documents,

giving or receiving unauthorized information during any type of test,

using unauthorized sources of information during any type of test,

written or verbal expressions of racism, sexism, or other forms of discrimination,
assaulting, bullying, or abusing, verbally or physically, staff or fellow students,
damaging or removing property,

being under the influence of alcohol or drugs in class or on your practicum,
disrupting classes repeatedly by speech or action that interferes with the right of
other students to learn and/or the ability of the instructor to teach,

inappropriate actions in class or practicum setting.

Please direct any questions you may have about what constitutes cheating, plagiarism,
and other academic misconduct to the program coordinator or your instructor. You will
take a Written Communication workshop early in the program to assist with this but, if
you have questions about how to properly cite source documents (books, videos, internet,
or other media) for your assignments, please speak to your instructor.

Penalties for academic misconduct include, but are not limited to:

a failing grade in the course, examination, or assignment in which the academic
misconduct occurred. You may not withdraw or receive a refund for a course in
which academic misconduct has occurred.

withdrawal from the program for a specified period of time,

reprimand, with letter placed in the student's file,

restitution in the case of damage to, removal, or unauthorized use of property,
notation on the student's permanent record of the penalty imposed.

Gererative A.l (Artificial Intelligence)
You are responsible for ensuring the academic integrity of your work, and advances in
Generative Al technologies do not alter this accountability.
e Ifyou have any questions about using Generative Al in your coursework, course
assignments, research, or other academic activities, ask your instructor or
supervisor.
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Dispute Resolution Policy

Concerns about instructional matters should first be expressed to the instructor involved.
If the matter cannot be resolved in this manner, the concern should be submitted to the
Program Coordinator, preferably in writing (e-mail or hard copy). Non-instructional
concerns can be addressed directly to the Program Coordinator. Any unresolved issues
can be mediated by the District Manager of Continuing Education or, if required, by the
DTAC Advisory Committee.

Research Involving Other Persons
Any research, survey, or study conducted for the program involving children, colleagues,
educational staff, or others, even members of your own household, must first be approved
by the Program Coordinator. Any approval will require that the researcher seek the
informed consent of the persons involved or, in the case of children under 19 years of
age, consent of the parent, and disclose to participants where and how the research will
be used; who will have access to the data; how the results will be presented; any potential
risks involved; uses of photo, video, or audio recording; and how anonymity and
confidentiality will be protected.

Photographs on School Property and in Practicum Settings
Photographs may be used to illustrate specific assignments but discretion must be
exercised in all circumstances. Inclusion of any recognizable persons in the photographs
may only be done so with the consent of those persons. When taking photos, any
automatic internet upload and GPS capabilities of the camera/cellphone must be turned
off. At no time may such photos be posted on the internet or otherwise shared or
distributed, including after the program is over. Use of students’ names is restricted to
first name only, only if it is required. At the end of the program, all digital files must be
deleted and prints/ hard copies must be destroyed, except for photos embedded in
completed assignments. If you are uncertain about photographs or their use, please
consult the Program Coordinator for direction.

Use of Electronic Devices
Use of cell phones, tablets, laptops, audio and video recording devices, digital cameras,
and similar devices is permitted during class for educational purposes only. Instructors
and practicum hosts will establish guidelines for use of technology during class,
practicums, and tests; and will regulate the off-task use of technology during instruction
(e.g., texting with others, accepting calls, using social media sites, playing music, etc.).

Creating photographs, videos, and/or audio recordings of instructors, other students, or
in-class activities/ presentations, are strictly prohibited without the prior consent of the
instructor and/ or students. For example, do not photograph notes on the whiteboard or
record the instructor’s voice lecturing without seeking permission first.
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Remote Learning/ Zoom Meetings:
While courses are primarily delivered through in-class instruction, occasional sessions
will be held via Zoom web conferencing. If you are unfamiliar with Zoom, we
recommend that you view a couple of basic Zoom Video Tutorials at https://learn-
zoom.us/show-me, particularly Joining a Meeting and Basic In-Meeting Navigation.

Class Etiquette For On-Line Sessions

These are expectations for students during on-line classes/ meetings:

* Find a quiet space and dress appropriately for class.

* Leave your camera on. Use a Zoom virtual background to blur your surroundings, if
you wish.

* Ask household members not to disturb you during class.

» Make sure your full name is entered for your video image.

* Remain on “Mute” until you are required to talk. Use the Zoom functions to
communicate (chat, raise your hand, answer yes/no, etc.) unless directed otherwise.

* Turn off/silence your cell phone and close other windows on your computer.

* Seek permission first before taking screenshots, cell phone pictures, or otherwise
recording any aspects of a meeting.

* Do not use the chat for side conversations with classmates or engage in texting, social
media, or other distractions while in class.

Your E-Mail Address

As indicated in several areas above, program representatives will e-mail important
information to you, including last-minute adjustments or reminders, throughout the
program. If your e-mail address changes or if you prefer that we use a different address
than you previously provided, please update us as soon as possible.

Course Schedule/ Orientation Handbook
Please keep this DTAC Student Orientation Handbook as a reference during the program
since it contains important information about your schedule and program policies.

Employment Opportunities
Delta Continuing Education incorporates practical, sought-after skills and up-to-date
information into the curriculum; and regularly modifies the program to respond to the
feedback of local employers, graduates, and provincial priorities.

Continued demand for education assistants has been observed in Metro Vancouver
schools and recent DTAC graduates currently work in School Districts and private
schools around the province. This demand may, over time, be affected by student
enrollment levels, local and provincial funding, and other human resources strategies
either provincially or in specific School Districts. As with most School District employee
groups, newly hired education assistants generally begin as on-call staff (“casuals”) and
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gather experience until they can post for continuing positions.

If you aspire to work as an Education Assistant in a specific school district, it is important
to check with that employer about any training programs they prefer to hire from.

To learn more about the career of the E.A. and qualifications favoured by individual
School Districts, visit the Make A Future: Careers in BC Education website at:
http://www.makeafuture.ca. Search the sections on “Education Assistants” under the
“Careers” tab for details on position titles, qualifications, and salary ranges, and the
“Metro Vancouver” section in the “Regions & Districts” tab for profiles of local School
Districts and their posted opportunities.

While the DTAC program regularly reviews qualification details and hiring trends in
neighbouring School Districts, DTAC cannot predict if, when, or how frequently an
employer may post external calls for applications. Coordinators will provide information
to students whenever notified of such opportunities by a local employer.
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Delta School District

A Inspired Learning

Delta Teaching Assistant Certificate Program
STUDENT AGREEMENT

I have read and understand the information, policies, and requirements outlined in the Delta
Teaching Assistant Certificate (DTAC) Program Student Orientation Handbook and

= [ acknowledge that the policies and procedures apply to all students registered in the
Delta Teaching Assistant Certificate (DTAC) Program, and

= [ agree to adhere to all the policies and procedures of the Delta Teaching Assistant
Certificate (DTAC) Program.

Name: (please print)

Signature:

Date:

Please complete and sign this Student Agreement and the Medical/Emergency
Contact Information form and submit them to
your Program Coordinator in class or directly to:
District Manager, Continuing Education, Delta School District,
4750 — 57" Street, Delta, B.C. V4K 3C9
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School CONTACT INFORMATION

! Delta MEDICAL/EMERGENCY
District

Please provide this form to your Program

Coordinator at class.

The following information will be used ONLY in a medical
emergency. Any personal information provided to Delta School
District is collected in accordance with the Freedom of
Information and Protection of Privacy Act. If you have
concerns related to this form, please discuss them with your
Program Coordinator.

Student Name:

Main Contact Number:

Doctor’s Name:

Phone # and/or clinic name:

Please provide us with two (2) emergency contacts, if available:

PREFERRED Name:
FIRST
CONTACT:

Relationship:

Contact Numbers:

Second contact, Name:
if available:

Relationship:

Contact Numbers:

Please describe any allergies, medication(s) you are presently taking, or medical conditions (including
dietary needs) that we should be aware of. Providing this information is voluntary and should be limited
only to information that you feel might be relevant in a sudden medical emergency (in class or practicum).

By providing this form, in case of emergency:
v 1 give permission for Delta Continuing Education to call a doctor and/or ambulance on my
behalf.
v While on practicum, I give permission for the host site/practicum facilitator to call a doctor
and/or ambulance on my behalf.
v Tunderstand all costs incurred are my responsibility.

Signature Date
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